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-, Black Mountain Home
VOLUNTEER INFORMATION

Thank you for your interest in joining the
Black Mountain Home for Children, Youth
& Families Volunteer Team. We love our

volunteers and are delighted for you to help

us provide a safe, loving home to children.

In order to protect the children in our care,

our ministry participates in a rigorous

volunteer application process that

includes background and fingerprint

checks.

safe in our care!

‘1k

VOLUNTEERING
at the

= Mountain Home Thrift Store
q’ gives me

PURPOSE

Thank you, in advance, for your patience,
completing the forms, and providing the
information we need to make sure that
children from newborns to college age are

Volunteers help save
our ministry hundreds
of thousand dollars
each year! From
administrative work,
to the thrift store,
grounds and
maintenance and
more — we couldn’t
do it without our
wonderful volunteer

team!
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GLORIFYING GOD BY CARING FOR CHILDREN,
YOUTH, AND FAMILIES SINCE 1904

What To Expect

After your paperwork and
finger prints are complete, it
takes approximately 10 days
for us to receive your back-
ground report from the state.

Catrina Dillard, Volunteer
Coordinator, will contact you
to schedule a time to take
the next steps.

Want To Help?

As a nonprofit ministry, we
offer volunteers the opt on
of making a donation to help
cover the $100 average cost
of background checks, finger- gy
prints, etc. This is just one

more way they help us take

care of kids!

If you would like to donate all
or part of this amount, please
let us know.

Black Mountain Home, 80 Lake Eden Rd., Black Mountain, NC 28711 -www.BlackMountainHome.org




Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Volunteer Application Packet Checklist

Thank you for your interest in volunteering at Black Mountain Home. Please make sure you have
thoroughly completed the following forms before submitting your volunteer application packet.
Submitting a complete packet will allow us to begin processing your application immediately.

Volunteer Interests (Form 305) — BMII Staff receiving the application packet will note

the background check donation on this form.
__ Application (Form 301} — Complete both pages and sign the bottom of the first page.
_ References (Form 302) — Complete the top portion of all 3 reference forms.
_ Volunteer Emergency Contacts (Form 309)

Volunteer Release of Information (Form 304)

CastleBranch Background Check Form — Be sure to include your social security number,
date of birth, and driver’s license number and state and then sign and date the form. Your

background check cannot be run without this information.

Photocopy of Current Driver’s License — Required to begin fingerprinting process.

Responsible Individuals List Form (DSS-5268) — Complete the “Employee, Applicant, or
Volunteer” section on the right side of the form. Please don’t forget to sign and date the

form.
_ Criminal, Social & Medical Statement (Form 338)
__ Confidentiality Policy (Form 303) — Signature line is on the second page.
_ Contlict of Interest (Form 327b)
~Volunteer Liability Release (Form 306)
__Volunteer Publicity Release (Form 328)
. Acknowledgement of Procedures Relating to Volunteers (Form329)
___ Code of Living Promises by Volunteers (330)
_ Christian Code of Conduct for Volunteers (K119)

Receipt of Christian Code of Conduct for Volunteers (Form 348b)

Form 320 Page 1 of 1 Revised 02/13/2023



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Volunteer Interests

Name;

What are your special interests and gifts? (You may circle multiple interests/gifts.)

Arts & Crafts Recreation Music Education
Foreign Language Gardening Landscaping Carpentry
Plumbing Electrical Other:

Areas of expertise for special interests and gifts circled above:

Role(s) Desired: (You may circle multiple roles.)

Administrative Recreation Education Housekeeping
Buildings & Grounds Special Events Thrift Store Cafe
Are you volunteering to fulfill a class requirement? YES NO

Background Check Donation

As a nonprofit ministry, we offer volunteers the option of making a donation to help cover the $100
average cost of background checks, fingerprints, ete. This is just one more way they help us take care of
kids! If you would like to donate all or part of this amount, please let us know.

For Black Mountain Home Use Only:

Form 305 Page 1 of | Revised 10/26/2020



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Employment/Volunteer Application

Black Mountain Home considers applications for positions without regard to race, color, religion, creed,
gender, national origin, age (except for state licensing requirements), non-job related disability, veteran
status, or other protected status.

Date of Application: Position Applied For:
Position Type: Employment Internship Volunteer
Other (specify):
Name:
(Please Print) T ast Maiden First Middle
Date of Birth: Social Security Number:
Current Address:
Email:
Telephone Numbers:
Home Cell Other

If offered a position, when would you be able to begin? If this is a volunteer position, what days and times
would you be available?

Are you prevented from being lawfully employed in this country due to Visa or Immigration Status?
00 Yes O No  If Yes, please explain:

Do you have any eriminal convictions that will adversely affect your capacity and ability to provide care,
safety, and security for children living at Black Mountain Home?

[J Yes [0 No  If Yes, please list with dates:

Have you ever pled “guilty” or “no contest” to or been convicted for a crime other than minor traffic
violations?

OO Yes 0 No  If Yes, please explain:

Have you ever been substantiated for child abuse and/or neglect or disabled adult abuse and/or neglect?
OO Yes [ No  If Yes, please explain:

The information contained in my application for employment or to volunteer with Black Mountain Home
for Children, Youth & Families is true to the best of my knowledge and belief.

Signature: Date:

Form 301 Page 1 of 2 Revised 10/18/2019



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

WORK EXPERIENCE
Start with your present or last job. Include any job-related military serwce a351gn1nents and volunteer activities. You may exclude
orgamzatlons which indicate race, color, 1eh§|on gender, natlo

Employer

Address

Telephone Number(s)
Starting/Present Job Title
Supervisor

Reasons for Leaving May We Contact? O Yes [ WNo

Employer

Address

Telephone Number(s)
Starting/Present Job Title
Supervisor

Reasons for Leaving

May We Contact? {0 Yes 1] WNo

Employer

Address

Telephone Number(s)
Starting/Present Job Title
Supervisor

Reasons for Leaving

May We Contact? O Yes 1 No

Employer

Address

Telephone Number(s)
Starting/Present Job Title
Supervisor

Reasons for Leaving

May We Contact? €1 Yes [1 No

Comments: Include explanation of any gaps in employment.

Form 301 Page 2 of 2 Revised 10/18/2019



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Employee/Volunteer Professional Reference

Job Applicant/Volunteer: Please complete the information above the bold line for three (3) references.
Please use a separate form for each reference.

Applicant’s Name:

Name of Professional Reference:

Reference’s Complete Mailing Address:

Reference’s Phone Number:

Reference’s Email Address:

Reference’s Relationship to Applicant:

For Black Mountain Home Use Only:

Date & Time of Contact:

Method of Contact: phone letter personal conversation other:

Summary of Communication:

Black Mountain Home Staff Signature & Title Date

Form 302 Page 1 of 1 Revised 02/09/2011



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Employee/Volunteer Professional Reference

Job Applicant/Volunteer: Please complete the information above the bold line for three (3) references.
Please use a separate form for each reference.

Applicant’s Name:

Name of Professional Reference:

Reference’s Complete Mailing Address:

Reference’s Phone Number:

Reference’s Email Address:

Reference’s Relationship to Applicant:

For Black Mountain Home Use Only:

Date & Time of Contact:

Method of Contact: phone letter personal conversation other:

Summary of Communication:

Black Mountain Home Staff Signature & Title Date

Form 302 Page 1 of 1 Revised 02/09/2011




Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Employee/Volunteer Professional Reference

Job Applicant/Volunteer: Please complete the information above the bold line for three (3) references.
Please use a separate form for each reference.

Applicant’s Name:

Name of Professional Reference:

Reference’s Complefe Mailing Address:

Reference’s Phone Number:

Reference’s Email Address:

Reference’s Relationship to Applicant:

For Black Mountain Home Use Only:

DPate & Time of Contaet:

Method of Contact: phone letter personal conversation other:

Summary of Communication;

Black Mountain Home Staff Signature & Title Date

Form 302 Page 1 of 1 Revised 02/09/2011



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Employee/Volunteer Emergency Contacts

Name: Today’s Date:

Home Address:

Home Phone: Cell Phone(s):

Email:

Hospital Preference:

Primary Doctor: Primary Doctor Phone:

Other Emergency Information You Want on File (i.e. allergies, medications, health conditions, etc.):

List who you want us to contact for you in an emergency (i.e. spouse, children, parents, etc.).

Name: Relationship:

Phone Number(s):

Email(s):

Address {optional):

Name: Relationship:

Phone Number(s):

Email(s):

Address (optional):

Name: Relationship:

Phone Number(s):

Email(s):

Address (optional):

Name: Relationship:

Phone Number(s):

Email(s):

Address (optional):

Form 309 Page [ of 1 Revised 04/02/2019



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Black Mountain Home’s Conditions of Employment
Applicant/Volunteer Release of Information

I hereby declare the information provided by me in my written application materials and oral
interview(s) is true and complete. I attest that I have no criminal record that would make me unfit to
work with children. I understand that falsification of this information is grounds for refusal to hire me or
terminate my employment or volunteer position,

I authorize the securing of information through computerized databases including but not limited to
credit, driving, and criminal records. In addition, I authorize any of the persons or organizations
referenced in this application to provide any and all information concerning my previous employment,
education, or any other information they might have, personal or otherwise, including any subjects
covered by this application process, and I release all such parties from all liability for any damage which
may result from furnishing such information.

I authorize Black Mountain Home for Children, Youth & Families to request, receive, and verify all
information given in this application process. I will provide written verification of my education, Home
required qualifications, and government mandated qualifications upon request.

In consideration for my employment by Black Mountain Home, I agree to conform to the rules and
policies of Black Mountain Home, as set forth in the Personnel Policies, Code of Living, and other
supplementary materials provided to me during the interviewing process and while employed at Black
Mountain Home. I acknowledge that these rules and policies may be changed, interpreted, withdrawn, or
added to by Black Mountain Home, at the Home’s sole option and without prior notice to me.

I acknowledge that, if I am employed by Black Mountain Home, my employment will be at will, and
may be terminated, by me or Black Mountain Home, with or without cause. I agree to allow the release
of employment information for future employment references without additional permission beyond this
release of information.

I understand that no representative of Black Mountain Home has any authority to enter into an
agreement for employment for any specified period of time or to assure any benefits, terms, or
conditions of employment other than those set forth in the written offer of employment, Black Mountain
Home Personnel Policies, and other written supplementary notices.

Applicant Signature Date

Home Representative

Form 304 Page 1 of 1 Revised 12/13/2012



|
|

Last Name First, Middie

Other Names/Maiden/Alias

Social Security*# Date of Birth* {mo/day/year}
Driver's License# State

Phone#

Email

Present Address

City State Zip

County

*This information will be used for background screening purposes only and wili not be used as hiring criteria.

[Note: If you do business in Utah, you cannot ask for DOB, driver’s license, or SSN until either a confidential offer of empioyment or at the time
the background report wilt he run.]

Applicant Signature: Date:

Contéct: Amber nighton Email: aknighton@blackmountainhome.org
Phone:_828-686-3451 Fax:_828-686-7797
Standard Packagae [] priver's License [ ]




North Carolina Division of Social Services
Responsible Individuals List (RIL) Information Request

INSTRUCTIONS (Please read carefully):

—> ALL INFORMATION ON THIS FORM MUST BE TYPED.

—> THE APPLICANT’S IDENTIFYING INFORMATION MUST BE
VERIFIED.

G.S. § 7B-311 authorizes the NC Department of Health and
Human Services to provide information from the Responsible
Individuals List (RIL) to child caring institutions, child placing agencies,
group home facilities, and other providers of foster care, child care, or
adoption services that need to determine the fithess of individuals to care
for or adopt children. This does not include teachers or employees
otherwise not covered below.

All sections of this form must be completed by the
reguesting agency, signed and dated by the requesting
agency and the prospective applicant.

Requests for information may be submitted to:

FAX: (984) 285-7159
OR
MAIL: (include a self-addressed stamped envelope):

NC Division of Social Services
ATTN: RIL

952 Old US Hwy 70

Black Mountain, NC 28711

REQUESTING AGENCY INFORMATION:

Black Mountain Home for Children,

80 Lake Eden Rd

APPLICANT INFORMATION: (Typed & Verified)

First Name MI Last Name
Date of Birth (MM/DD/YYYY):
/ /
Social Security Number (FULL):
Gender: [ ]| Male [ ] Female

Other names used (maiden, nickname, former
married name, etc.):

APPLICANT ACKNOWLEDGEMENT:

I acknowledge that | have been informed that the North
Carolina Division of Social Services will disclose to the
named agency on this form, whether my name appears
on the RIL, indicating that | am identified as being
responsible for the abuse and/or serious neglect of a
juvenile.

Address: Signature:

City/State/Zip: Black Mountain, NC 28711

Phone: 828-686-3451 Date:

EAX: 828-686-7797

EMAIL: info@blackmountainhome.org NCDSS Office Use Only

TYPE OF AGENCY (Check one):

|:| Child Placing Agency (Foster) |:| County Child Welfare Agency
|:| Child Placing Agency (Adopt) |:| NC Guardian ad Litem Program
@ Group Home Facility |:| Foster Parent Applicant

AGENCY CERTIFICATION: | hereby request information from North
Carolina’s Responsible Individuals List. | certify that | am representing
one of the types of agencies listed above and | am requesting this
information in order to determine the fitness of individuals to care for or
adopt children. | will only use the information requested to approve the
applicant or hire/use the services of the individual. | have verified as
correct, the name, date of birth, and Social Security number of the
applicant.

Name and Title (Typed): Catrina Dillard, Volunteer Coordinator

Signature:

[ ] Form submitted incomplete
[] Ineligible to request information

[] As of ,
applicant’s name is NOT on the RIL.

[ ] As of :

applicant’s name is on the RIL.

Completed by:

Staff Name (Print)

Signature

DSS-5268 (REVISED 8/2020)

CHILD WELFARE SERVICES




Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Criminal, Social & Medical Statement

By signing this statement, I, , am stating that
(First and Last Name — Please Print)

¢ [have no criminal convictions that would adversely affect my capacity and ability to provide care,
safety, and security to the children in residence.

o [ have not abused or neglected a child.

¢ [ have not been a respondent in a juvenile court proceeding that resulted in the removal of a child.
e [ have not had child protective services involvement that resulted in the removal of a child.

» [ have not abused, neglected, or exploited a disabled adult.

e Thave never committed an act of domestic violence upon another person.

I certify that the above statements are true and understand that my employment or relationship with

Black Mountain Home as an employee, volunteer, or intern may be terminated for making a false
statement.

Employee/Volunteer Signature Supervisor Signature

Date Date

Form 338 Page 1 of | Revised 01/21/2022



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Confidentiality Policy & Procedure

Black Mountain Home’s policy on confidentiality:

Identifies the individuals with access to or control over confidential information and specifies the
persons who have access to records or specified information in a record be limited to persons
authorized pursuant to law. These persons include the youth, the birth parents or legal custodian when
the youth is a minor; ministry staff; auditing, licensing, or accrediting personnel; and those persons for
whom the ministry has obtained a signed consent for release of confidential information. Each youth is
assigned a Residential Coordinator (RCC), Independent Living Coach (ILC), or Foster Care Worker
(FCW) upon his/her admission to Black Mountain Home. They are the individuals responsible for the
case management of the youth on their case load. They keep the youth’s files under lock and key in their
office in closets which also lock. There may be a number of staff who need access to the youth’s record
for various reasons. Due to this, ALL STAFE, BOARD MEMBERS, CONTRACTED WORKERS,
AND VOLUNTEERS are required to sign this written confidentiality policy. All such information
learned in the files is to be held in the strictest of confidence. Failure to do so is considered a serious
breach of employee/volunteer responsibility and will be dealt with accordingly. Prior to reading these
files, staff/board members/contract workers/volunteers must check with the assigned RCC, ILC, or FCW
to let them know when, where, and the reason they are requesting to review the file. It may be requested
they sign a second confidentiality agreement as well as a release of information that is signed when
youth information is disclosed. The RCCs/ILCs/FCWs and their supervisor(s), the Director of Intake &
Youth Services, Coordinator of Independent Living, and the Director of Foster Care & Adoptions, are in
control of this confidential information.

Black Mountain Home will:

1. provide a secure place for storage of records with confidential information. This information is
stored in the office of the RCC/ILC/FCW under lock and key. There is a second lock on the closet
where the files are stored;

2. inform any individual with access to confidential information of the provisions of this administrative
rile as stated in Section 70F.0208 of licensure rule in the North Carolina Administrative Code;

3. ensure that, upon employment and whenever revisions are made (o the policy, staff sign a
compliance statement which indicaftes an understanding of the requirements of confidentiality. The
signed confidentiality agreement will be kept on file;

4. permit a child to review his/her case record in the presence of ministry personnel on the ministry
premises, in a manner that protects the confidentiality or other family members or other individuals
referenced in the record, unless ministry personnel determine the information in the child’s case
record would be harmful to the child;

5. in cases of perceived harm to the child, document in writing any refusals to share information with
the child, birth parent, or legal custodian. This documentation shall be placed in the file and
reviewed by the supervisor prior to refusal;

6. maintain a confidential case record for each child. These case records are stored in the office of the
RCC/LC/FCW. They will be kept in a locked closet behind a locked door. The records will be
maintained in an orderly fashion;

1. maintain confidential personnel records for all employees. The personnel records are to be
maintained in a locked filing cabinet which is behind a locked door that is NOT on a master key.

Form 303 Page 1 of 2 Revised 08/11/2022



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Supervisors have access to records for their employees. The records are to be kept in the Human
Resources Department and;

8. maintain confidential records for all contract workers and volunteers. These records will be
maintained in the same way as the employee personnel records are maintained.,

Black Mountain Home may destroy in office the closed record of a child who has been discharged for a
period of seven years or may destroy in office a record seven years after a child has reached age 18,
unless included in a federal fiscal or program audit that is unresolved. Black Mountain Home may
destroy the record in office when released from all audits. Closed case records will be reviewed at three
years and any personal obsetvations and impressions will be expunged to reduce the amount of
information maintained in storage.

Assurance by Staff/Volunteer:

I undesstand the importance of confidentiality in my role at Black Mountain Home, I will keep all
information (vetbal, electronic, and written) obtained in the course of my employment/contract or
volunteer work confidential except for disclosure to appropriate Black Mountain Home staff and the
child’s guardian. I also agree that all information (including but not limited to tangible copies,
computerized or electronic versions thereof) shall remain the property of Black Mountain Home and
controlled by current staff,

Signature

Date

Revised and Approved by the Board of Directors on August 11, 2022.

Form 303 Page 2 of 2 Revised 08/11/2022



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Disclosure of Duality and/or Conflict of Interest Form'
Staff, Foster Parents, and Volunteers

Printed Name:

Choose one answer for each of the following.

Are you a staff member, foster parent, or volunteer? [ staff [ ] Foster Parent [ | Volunteer

Are any of your relatives serving as employees, foster parents, volunteers,
independent contractors, or board members with Black Mountain Home? [JYes []No

Is anyone living in your home serving as an employee, foster parent, volunteer,
independent contractor, or board member with Black Mountain Home? [1Yes [ INo

Do you directly supervise relatives and/or persons living in your home who are
employees, foster parents, independent contractors, or volunteers with Black [JYes [INo
Mountain Home?

If you answered yes to any question above, please provide details below.

First & Last Name Relationship to BMH | Relationship to You Supervised by You?

\;
\
|
|
\
|
\;
|
|
\
|
t

Please disclose any other areas in which you might be placed in a position of duality and/or conflict of
interest:

If I find myself in a position of duality and/or conflict of interest, | will disclose it immediately to my
supervisor.

Signature Date

“ 'Here are some examples of duality and conflicts of interest: A family member owns or works for a business that contracts
with BMH. You’re involved in a decision-making process that could benefit you personally or that may impact a family
member or someone living in yowr home who also has a relationship with BMH.

Form 327b Page 1 of 1 Revised 03/09/2023



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Volunteer Liability Release Form

We are pleased that you have decided to volunteer your services to Black Mountain Home for
Children, Youth & Families (hereinafter referred to as “Black Mountain Home™"),

Please affirm your acceptance of the terms of this agreement, stated below, with your signature.
Also, please accept our sincere thanks for your valuable contribution to the youth and staff of
Black Mountain Home.

I understand and agree that my volunteer service is in no way an offer of or employment by
Black Mountain Home and that I shall not receive, nor be entitled to receive, any compensation,
reimbursement or payment for my participation in my volunteer service. I further agree to
release Black Mountain Home from any and all claims to compensation, reimbursement or
payment related to my volunteer service. I also understand and agree that at no time will I be
considered or deemed to be a servant or employee of the Black Mountain Home,

[understand that Black Mountain Home shall have the right to release me as a volunteer without
prior notice. This “at —will” relationship means that I and/or Black Mountain Home can end this
volunteer relationship at any time, for any reason.

I'understand that as a volunteer, Black Mountain Home is not responsible for any accident or
medical expenses [ incur during my work project at Black Mountain Home. Further, I
understand that I am neither covered by workers’ compensation nor entitled to employee benefits
as a result of my volunteer affiliation.

In accordance with the Personnel Policies, a volunteer serving as a direct service volunteer for
Black Mountain Home is immune from civil liability for acts that ave within the scope of their
duties as described in the Black Mountain Home Volunteer Packet. This immunity does not limit
the liability of a person for intentional misconduct or gross negligence.

1, on behalf of myself, my heirs, and my representatives, do hereby release, assure and hold
harmless Black Mountain Home or any officers, youth or employees from any and all Hability,
damage, or claim of any nature that arises out of or related to my volunteer activities.

While performing his or her assigned duties, Black Mountain Home Volunteers must abide by all
Black Mountain Home policies that govern conduct and standards, safety requirements, financial
responsibility, and confidentiality, This includes signing Black Mountain Home’s Code of
Living, included in the Volunteer Packet.

(Volunteer Signature) (Printed Name) (Date)

(Staff Signature) (Title)  (Date)

Form 306 Page 1 of 1 Revised 02/09/2011



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Volunteer Publicity Release Form

I hereby grant to Black Mountain Home for Children, Youth & Families the consent to take, produce, and use for
any lawful purpose my likeness, recorded voice, and any and all photographs, pictures, portraits, films,
recordings, or other items of a similar nature in which I may be included in whole or in part (hereinafter referred
to as the “Consent Materials”). The Consent Materials may be used in conjunction with my own name, a
fictitious name, or without identification altogether.

I grant Black Mountain Home all rights, title, and interest | may have in the Consent Materials, including the right
to copyright, use, publish, exhibit, and broadcast Consent Materials for any lawful purpose whatsoever and the
right to give, sell, and transfer the Consent Materials to any individual or entity.

I waive any right to inspect or approve Consent Materials or any copy of other materials that may be used in
connection with the Consent Materials or the use to which the Consent Materials may be applied. I understand

that use of the Consent Materials is completely unrestricted.

I release and discharge Black Mountain Home, its successors and assignees from any liability whatsoever
resulting from any use of the Consent Materials.

For Volunteers over the age of 18:

Volunteer Name Printed: Signature:

Address: Date:

For Volunteers under the age of 18 (Minors):

Printed Name of Minor: Date:
Printed Name of Legal Guardian: Signature
Legal Guardian Address:

We LOVE our volunteers and enjoy recognizing them on campus. To share your photo:

O Email to cdillard@blackmountainhome.org O Photo taken by BMH Staff
: O Text to (828) 772-2976 O Photo attached :

Accepted for Black Mountain Home by:

Name: Date:

Title:

Form 328 Page 1 of 1 Revised 11/03/2023



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Acknowledgement of Procedures
Relating to Volunteers at Black Mountain Home

My signature below acknowledges that I have read and understood the statements, policies, and
procedures described in the volunteer handbook, and that I am responsible for knowing the information
in the handbook and any subsequent policies and rules that [ receive concerning my volunteer
relationship with Black Mountain Home.

Name:

Signature: Date:

Form 329 Page 1 of 1 Revised 08/09/2016



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Code of Living Promises by Volunteers

I will speak to and treat others as I would want to be spoken to and treated including:

1.) Keeping each other from harm
a.) I will work to prevent, stop and avoid fighting.
b.) I will work to prevent and stop youth from running away.
c.) I will deal with others without physical violence or emotional abuse.
d.) I will follow rules on safety issues such as fire drills and laws on vehicle use.
e.) I will let appropriate staff know where I am when off campus while on duty.
f.) I'will work to provide adequate supervision.
g.} Twill work to prevent all illegal drug, alcohol and tobacco use on campus.
h.) T will bring no firearms or weapons on campus.
i.) T will not allow youth in my private living quarters.

2.) Showing respect for myself and others

a.) 1 will be an example of good moral and spiritual character.

b.) I will lead by example in modeling and mentoring to these young people.

c.) I agree to allow for youth prlvacy I will announce myself before entering youth rooms unless
there is a reasonable suspicion of danger or prohibited youth behavior.

d.) I will show respect for others at all times.

e.) I will not use profanity.

f.) I'will share in doing the chores that make the Home a clean, healthy, safe and pleasant place to
live and work.

g.) 1 will not bring offensive CDs, tapes and videos on campus.

h.) T will not allow movies or tapes with a rating over PG-13 on campus.

1.} I'will not wear clothing with sexual, drug or other inappropriate messages or images.

J.) T'will respect the Home and others’ property and keep my work area and living quarters clean.

k.) I will not give any gifts to youth without prior approval from the Leadership Team.

1} T 'will not enter into any financial transactions with youth or staff.

m.) I will not use tobacco products, alcohol or illegal drugs while on campus/duty.

n.) I'will do my best to not show favoritism to any one child or group of children.

o0.) I will not gamble or bet while on campus/duty.

I understand the above promises and agree to abide by these and other rules and guidelines that may be
developed in the future. I understand I am subject to added guidance and discipline in the Home’s
Personnel Policies and Code of Living. Failure to comply with these rules may result in disciplinary
action up to ending the volunteer relationship,

Volunteer Signature: Date:

Form 330 Page 1 of 1 Revised 02/09/2011



Black Mountain Home for Children, Youth & Families Master Operations Manual

Number Name Adoption/Revision Date
K119 Christian Code of Conduct for Volunteers August 18, 2016
Purpose:

To detail Black Mountain Home’s Christian Code of Conduct for all volunteers.

Policy/Procedure:

e Black Mountain Home volunteers are people who strive fo respect others in their attitudes, behavior,
and speech at all times.

¢ Black Mountain Home volunteers are people who demonstrate love, grace, and kindness to all
people especially through their service to staff, other volunteers, ministty partners, and the youth and
families served by the Home.

¢ Black Mountain Home volunteers are people who commit to respect the Home’s Statement of Faith
(F114) while volunteering with the Home.

+ Black Mountain Home volunteers agree fo abide by other guidelines and policies included in the
Personnel Policies, Code of Living, and Master Operations Manual,

e Black Mountain Home volunteers understand that failure to comply with Black Mountain Home’s

expected standards of conduct could subject one to being excluded from future volunteer
opportunities.

Page 1 of 1



Black Mountain Home for Children, Youth & Families
80 Lake Eden Road, Black Mountain, NC 28711

Receipt of Black Mountain Home’s
Christian Code of Conduct for Volunteers

I have been given a copy of Black Mountain Home’s Christian Code of Conduct for Volunteers
(K119). By signing this form, I am stating that I understand that failure to show respect for Black
Mountain Home’s expected standards of conduct could subject me to being excluded from future
volunteer opportunities.

Volunteer Name (printed): Job Title:
Volunteer Signature: Date:
Witness/Supervisor Signature: Date:
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